Expense Reimbursement i 


Employee Name: Ken Macdonald Claim Number 
Delegated authority: 


ae o Scotland - 016 016 ogo 


Nominal Code (Finance Use) 
Expense Period From: 01/01/2017 
To: 31/01/2017 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 


TIME DESCRIPTION REcaIpt CATEGORY 
(including times for subsistence claims & No B (choose from drop 


Depart Arrive business purpose) down menu) 


05:15 |= 
E) 


E 

eT Lunch 
= Evening Meal 
aaa Bus to Airport 
Home -> Belfast rtn re R) 
| 18: 30) EET) 
| 
Yi 
14:40 Return Tram to Office 
Home -> Wilmslow -> Cardiff -> Home __ eS 


20:50 
— Lunch 8 Subsistence - UK 


Evening Meal 2 Subsistence - UK 
Bus to Airport Travel - UK 
Home -> Wilmslow rtn 
Tea + crisps on train (no receipt provided) Subsistence - UK 
Snack Subsistence - UK 


Oļu 


u 


SUBTOTAL 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile (OC 
Car miles claimed (Public Transport Rate) 25 p per mile 00 
Motorcycle miles claimed 24 p per mile | ooo 
Bicycle miles claimed 20 p per mile 00 
Passenger rate 5 p per mile | 000l] 
Miles . 
passengers 

*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance č č < < 
TOTAL REIMBURSEMENT|__ 96.11 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


Expense Claim lo 


Employee Name: Stephen Eckersley Claim Number 
Delegated authority: 


een Enforcement - 007 007 0000 


Nominal Code (Finance Use) 
Expense Period From: 23/01/2017 
To: 24/01/2017 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 
EURO 


DESCRIPTION Receipt CATEGORY 
(including times for subsistence claims & B (choose from drop 


business purpose) Wo; down menu) 


Travel - Overseas 8.70 


TIME 


Depart Arrive 


SUBTOTAL 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile L 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile O 00] 
Bicycle miles claimed 20 p per mile e E] 
Passenger rate 5 p per mile Ee) 
Miles 10. Ol 
passengers 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


Less Cash Advance 
TOTAL REIMBURSEMENT, 
Don't forget t T 
Claimant: Please email to your manager for approval. 


Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


Expense Claim 
Employee Name: 


Delegated authority: 


Department (choose from 
drop down menu): 


Expense Period From: 23/01/2017 
To: 24/01/2017 


Enforcement - 007 


Itemised Expenses 


DESCRIPTION 
(including times for subsistence claims & 
business purpose) 


Attending A29 Enforcement Subgroup 
Sandwiches 1 


TIME Receipt 
No. 


Depart Arrive 


R Number 
(Finance Use) 


94456 


007 0000 


Nominal Code (Finance Use) 


COST 
(drop down for appropriate 
currency) 
UK £ 


CATEGORY 
(choose from drop 
down menu) 


Travel - Overseas 
Travel - Overseas 


Ko] 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


Lied ba 

a 

ofA 
en 
u 
B 


Less Cash Advance 


P85 | 

Mileage 
Car miles claimed (Standard Rate) * 45 p per mile Ee) 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile 0.00] 
Bicycle miles claimed 20 p per mile 0.00] 
Passenger rate 5 p per mile O] 

Miles 10. Ol 
passengers 

SESS 


Claimant: Please email to your manager for approval. 


TOTAL REIMBURSEMENT 
Don't forget to attach receipts! 


Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


(Finance Use) 
Expense Reimbursement | 
Employee Name:[ Elizabeth Denham ____ | 
| 95420 
Delegated authority: 
orn 


Nominal Code (Finance Use) 
Expense Period From:[ ________ | 
To: 20/01/2017 


Itemised Expenses 


COST 
DESCRIPTION k CATEGORY : 
TIME 3 A z Receipt (drop down for appropriate 
(including times for subsistence claims & (choose from drop 
No currency) 


Depart Arrive pincer eed cla 

Taxi to meet Emerson 1 Travel - UK 

Taxi return from Emerson meeting 2 Travel - UK 
jae ae | | | | 

Trip to London overnight SSS SSS 

| londontaxireceipt 3d] CTravel-uK | O12007 — ë | 


london taxi receipt Travel - UK 12.00 


6/12/16 
6/12/16 


8/12/16 


london taxi passenger cop Travel - UK 10.00 


| 
licensed london taxi receipt Travel - UK -———3.93. __ 


5.00 
Ritazza Euston Subsistence - UK 2.60 
health 
hotel overnight Holiday Inn London 233.10 and safety 
Travel - UK reasons 
E E) ee ee ees 
Flight to Brussels for Art 29 meeting Sai] 
pret a manger manchester airport 8 Subsistence - UK 
taxi M 9 Travel - UK 20.00 


9/12/16 


= [=] fo) oj Jojo 
© 
~ 
pey 
N 
~ 
je 
Kea] 


S 


proximity F 

t this was 
2 nights accommodation at Sofitel Brussels 425.37 > paid in £ 

meeting sterling 


Travel - Overseas venue 


RENT S OR JANUARY 1500.00 


Mileage 
Car miles claimed (Standard Rate)* 45 p per mile | 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile | 0.00] 
Motorcycle miles claimed 24 p per mile E0] 
Bicycle miles claimed 20 p per mile | i ooo] 
Passenger rate 5 p per mile | 0.00] 
Miles No. ol 
passengers 

* Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 

Less Cash Advance sid 


TOTAL REIMBURSEMENT| __2,229.57 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


Expense Reimbursement | 


Employee Name: Elizabeth Denham Claim Number 
Delegated authority: 


ae og Executive - 008 008 ogo 


Nominal Code (Finance Use) 
Expense Period From:[ _ _ — | 
To: 20/01/2017 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 


DESCRIPTION CATEGORY 


(including times for subsistence claims & Bags (choose from drop 
business purpose) 4 down menu) 


TIME 


Depart Arrive 

aS] Saas Flight to Brussels for Art 29 meeting 
| | | overnight subsistence 3 covers ICO staff_|11 | Subsistence - Overseas | 59.50 | 
Ooo Tait 20:35 2  Travel-Overseas | 50.00 | 
Lunch at SELF CCAB |13 | Subsistence -Overseas | 574 č | 
| | | Dinner at Café des Epices 14 | Subsistence - Overseas | 19.40 | 
Ooo o S transporttaxis ST Tave-uk | 5000 | 
E | 
ee | 
Sse 
ee | 
D ee 
aa RSet 


SUBTOTAL 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile 0.00] 
Bicycle miles claimed 20 p per mile 0.00] 
Passenger rate 5 p per mile 0.00] 
Miles 10. Ol 
passengers 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance) __ č | 
TOTAL REIMBURSEMENT 
Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


